NVEBEPIJIAIO

[ATTOY «HAT»

~ WM.IILKamanos
2015 r.

ITPABUJIA
noaszopanus onoanorexoit FATIOY «HHAT»

[ lpunsTo na

[TearorvuecKoM coBeTe TEXHHKYyMa
[[porokos No 7

or«ty 09  2015r



1. O6mme nosoxenus
1.1. TlpaBuna mnonws3oBanuss OuOamMorexoi I'AIIOY «HAT» (namee —
Texuukym) paspadoransl B cootBeTcTBUU ¢ [lonoxkennem o 6udnnorexke 'AITOY
«HAT».
1.2. TlpaBuna nosnb3oBanus OMOJIMOTEKONW periameHTHPYIOT OOUIHHA 1OPSIOK
OpraHM3alMy OO0CIyKHBAHMUS dYUTATENeH TEXHUKYMd, 11paBa U 00A3aHHOCTH
OHMOMMOTEKH W YHUTaTENS.

2. Yurareiu, X npaa, 00s13aHHOCTH U OTBETCTBCHHOCTh

2.1. Ywurarequ OHONMOTEKM TEXHUKYMa (CTYJICHTLI, [IperojaBaresiu,
COTPY/IHUKH ) UMEIOT [PABO:

-OecnaTHO Moib30BaTLCs BUAAMH OHOIMOTEUHO-UH(DOPMAIIMOHHBIX YCIIYT,
NpeaoCcTaBlgseMbIX OUOIMOTEKOI;

-[oJlydyaTb KHUIM M Jpyrue HUCTOUHMKH HH(popmalny Ha aboHemeHTe, B
YUTAIBHBIX 314X, B YYEOHbIX METO/IMUECKUX KaOUHETax H 1ad0paTopHsix, a TaKKe
JPYTUX MYHKTax BblAa4K OMOIHMOTEKH;

-nojgy4yatb M3 QoHaa OMOIMOTEKH JUIst BpPeMEHNOIO  [0Jb30BaHUs B
YUTAJIbHOM 3aJjie JI0Oble U3AaHUsl, HEONYOIMKOBAHHBIC JIOKYMCHTHI MM MX KOIHH,

-10ay4aTth MOJIHYI0 HHpoOpMalMioo o coctase (onos OHOIMOTEKH uepes
CHCTEMY  KaTajoroB W  Kaprorek u  jpyrue  ¢opnb OMOIHOTEUHOro
MH(POPMHUPOBAH S,

-[0J1y4aTh KOHCYJIbTATUBHYIO IIOMOLLL B [IOMCKE HUCTOUHHKOB HHpOpMaLHu;

-[oJIy4aTh HEOOXOAMMOE M3AaHue 110 MexkOUOINoTCHHOMY aDOHEMEHTY.

2.2. JlonoaHUTeBHbIE YCIYIM YWUTATENH MOIY1 goiayuwih 3@ maaty,
COTNIACHO JEHCTBYIOWMM TIepedHsM W npeicKypanTam. Llepetn J10nonHuTebHbIX
TUIATHBIX YCIIYT pa3padarbiBACTCs U YTBEPIKIAACTCS TUPEKTOPOM TEXHHKYMA.

2.3. Ywurarenn o00Os3aHbl OEperRHO OTHOCHTLCS K KHHrAM, JpPYrydm
MPOU3BEACHUAM IeUaTh M MHbLIM Marepualam, 1HojayvucHibiM - W3 (DOHJIOB
OMONMOTEKH, BO3BpAllaTh WX B YCTAHOBICHHLIC CPOKH HC BLIHOCHTL MX M3
nomeleHust OMOIMOTEKH, eCIIM OHM He 3arucaHbl B yuTare. 1bckom hopMyisipe Wiu
APYTHX YUYETHbIX JAOKYMEHTax; He JiejaTh B HUX TOMCTOK, NOJA4EePKUBAHUN; HE
BBIPBIBATh M He 3arudarb CTPaHMIlbl; HE BbIHUMATL KAPTOUCK M3 KATAlOroB W
KapToTeK.

2.4. llpu nonydyeHWW KHUI, JAPYrMX [POU3BEACHMIT 11e4aTH M MHBIX
MaTepUasoB YHATATENH JOJKHBLI TIIATENLHO MPOCMOTPETL W31aHMUS M, B Cly4dae
oOHapy)KeHHUsl Kakux - Ju00 aedexToB, coo0UMTL 00 ITOM  JIeKYPHOMY



O6ubamoTEeKapro, B NPOTUBHOM Cllydae OTBETCTBEHHOCTL 3d [0PYY KHHI HeceT
SHTaTelb, M0J1b30BABLLIMICSA U3laHHEM TTOCIIE/THUM.

2.5. ExerogHo uwuTtaTesu 00si3aHbl IPOUTH [IEpEpPEerucTpaluio B KOHLE
yueObHOro roaa. llpu nepeperucTpauuu 4uTaTE/Ib JIOJUKCH  HPCABABUTL BCIO
HMEIOIIYIOCS Y Hero OuOnMoTeuHyro nurteparypy. Yurareiu, He mnpouienumne
nepeperucTpalmio, OubIMoTeKol He 00Ty KUBAIOTCS.

2.6. Ilpu BbIOBITUM M3 TeXHMKymMa uMrTaresn o0g3aHbl  BEpHYTbH B
OMOMMOTEKY YMCHSIIHE 32 HUM U3JaHHs.

2.7. Ywrarenn, HapyWMBIIME [paBuia IM01b30BaHMs MK PUUUHUBLLIAE
oubnuoreke yuepd, HecyT aJAMUHUCTPATHUBHYIO, I'PAZ/IAHCKO - [PABOBYIO
(MaTepHATbHYIO) MM YIOJIOBHYIO OTBETCTBEHHOCTL B (DOPMAX, 11PEILYCMOTPEHHBIX
NEHCTBYIOLIMM  3aKOHOJIATE/NbCTBOM, YCTABOM W [paBHIaMi  [0Jb30BAHKA
OMOINOTEKOM.

2.8 . IlepeueHb HapyLICHMIi, 38 KOTOPbIE YMTATEISIM HasHauaeTes wrpad,
onpeensiercs B KaxI0i oraelbHON Oubimoreke u (urcupyerces B lpaBumax
MoJb30BaHMs OUOIHOTEKOMH.

2.9 . Ywurarenn, OTBETCTBEHHBIE 3a YTpPATy MM HEYMbILIICHHYIO TOpYy
U3JaHui, 00g3aHbl 3aMEHWUTb MX TAKUMM K€ M3JaHUsIMM, MM KONWAMH, HIIH
MPU3HAHHBIMH OUOIMOTEKOH PaBHOLUCHHBIMH, [IPH HEBO3ZMOKHOCTH 3aMEHbl -
BO3MECTHTb PEaIbHYIO PhIHOYHYIO CTOMMOCTD H31aHHH.

Cymmy tpada Wik CTOUMOCTb YTEPSHHOH JIMTepaTyphl B COOTBETCTBUH CO
CBOEBPEMEHHO TMPOBE/ICHHON 11ePEOLEHKON (POHIOB HYHTATE/IH BHOCAT B Kaccy

yueOHOro 3aBe/IeHMS.

3. [IpaBa'n 006s13anHO0CTH OHOIIMOT ¢k

3.1. bubnuoreka B CBOEH JEATEALHOCTH ODECNECUMBACT PCATM3ALMIO TpaB
YMTATENeH, YCTAHOBICHHBIX TYHKTaMK 3 U 4.

3.2. bubnuoreka o0cinyx)uBaer unraresel B coorsercrsmn ¢ HojnoxeHnem u
[IpaBuiaamu 1oJb30BaHMs.

3.3. bubnuoreka obsi3ana:

-uHQOPMUPOBATL  HYMTATENEH O  BCeX  BMAX  1IPCAOCTABISACMbIX
OMOJIMOTEKOH yenyT;

-00ecneyuTh YMUTATEAM BO3MOKHOCTbL [M0OJIL30BATLCSH  BCCMU [I)Ul'i,‘lﬂMH
OMOIIHOTEKH,

-COBEPLLUEHCTBOBATD OubIMoTEUHOE " HH(OPMALHOHHO-
oubnuorpapuyeckoe 00CIYKMBAHHE, BHEAPSS KOMIBLIOTCPHIALNIO M

nepeoByI0 TEXHOJIOIHIO;



-B Ciydae OTCyTCTBMS B (poHaax OuOIMOTEKM HeOOXOJIHMbIX YUTATENSM
W3JaHMKM 3anpaliMBarh MX 110 MexOuOdiIMoTeuHoMy abOHEMEHTY W3 JIpYyIHX
oubaunorex;

-00€eCcnevYrBaTh BbICOKYIO KYJIbTYPY OOCHYKMBAHMA: OKA3LIBATH YMTATCIISAM
MOMOIIb B BIOOpPE HEOOXOAMMBIX MPOU3BEACHHH IeUaTH U JIPYIUX MaTepHasoB,
MPOBOJsSl YCTHbIE KOHCYJbTAlLMM, NPEAOCTaBisis B MX 110JIb30BAHUC KaTAIOIH,
KapTOTeKn U WHble (OPMbI MHOOPMHUPOBAHUS, OpPraHU3ys KHIKHBIC BbICTABKH,
oubmorpapuyeckue 0030pbl, JAHH HHOOPMALIMK U JIPYTHE MCPOTIPUSATHS,

-OCYLIECTBIIATL YHET, XpaHEHHE H HUCTIOJIL30BaAHHUE HAXO/IALLIUXCSH B (]')OH,TJ,G
KHUT H APYrHX [POM3BEACHHMH MevaTh M MHbIX MATEPHAIOB B COOTBETCTBHU C
YCTAHOBJIEHHBIMH NIPABHIIAMM;

-HECTH OTBETCTBEHHOCTbL 3a COXpPAHHOCTL CBOWMX  KHHIKHbBIX (bOH,U,OB,
ABJSIOLIMXCH YaCTbIO HALIMOHAIBLHOI'O KYJILTYPHOIO JIOCTOSNH 3L,

-OCYLLECTBATh MMOCTOSHHBIH KOHTPOJb 3a BO3Bpallchiem B OMOIMOTEKY
BbIAHHBIX KHMI, JPYFMX MarepHasoB, MPUMEHSs WTPa(Hble CaHKUMA K
qUTATEISIM, HE BO3BPATHMBIIMM JIMHTEpATYpy (pasmep  JicHekHbIX  Tpados
yCTAHABIMBACTCSl B KAKIAOH OMOIMOTEKE 110 COMIacoBaHnio ¢ JAMPEKTOPOM
yueOHOIro 3aBe1eHus ),

-co3/1aBaTh M MOJJIEPKUBATL B OUOIMOTEKE KOM(DOPTHLIC YCIOBUS JUIs
paboOThl UUTATEIICH;

~OTYHUTbIBATLCH CIKEIOJHO O CBOECH JACSATCIHBHOCTH Mepell HHUTATCIIMM.

4. llopsiaok 3anucH yuTaTes el B 0n0/Inorery

4.1. Jna 3anucu B OuOnMOTEKY uuratenud  00s43aHbl  [IPEAbIBUTD
yaocroBepeHre JaudHocTd. Ha oT1oM  ocHoBannn  OHQAHOTEHAPbS 3aI10JIHACT
YHTATENLCKUH PopMyIsip.

4.2.Ha cryzaeHTOB HOBOro Habopa JIHEBHBIX OT/CJCHHIA YMTATECIILCKHE
GOopMyIISIpbl MOTYT 3alOJIHATLCS HAa OCHOBAHWH [IPUKA30B W 3a4UCICHUHA B
yueOHOe 3aBe/leHuHe.

4.3. Ilpu 3anucu B OuOIMOTEKY uMTATENN JIOJIKHLI O03HAKOMHUTLCS C
MpaBUJIAMH TOJIB30BAHUS W TOTBEPANTb 00s13aTeIbCTB 00 HX BLINOJHEHUH CBOCH

MOJMHUCHIO B UMTATEILCKOM (popMyJIsipe.

5. llpaBuiia n0/1b30BaHHs A0DOHEMEH TON
5.1.3a Kaxablil nosydeHHbld Ha aDOHEMEHTEe IK3EMILIIP U3/laHus YUTaTe/lb
pacIMChIBAETCS HA uMTaTelbCKOM (opmyispe. llpu Bosspaticun JMTepaTyphbl
POCIIUCH YWTATE/s [oraiaercs nonucbio Oubinorexaps. (opmyssp uutTaress




gaasercs JAOKYMEHTOM, Y/JOCTOBEPSIOLMM Jaty M (PaKT BblIauW HMTATe/IIo M
npueMa OubIMoTEKapeM KHUI U HHBIX MaTepHallos.

5.2.Cpok 1oJsib30BaHus JIMTEPATYPOH JUld PasiuaHbIX KaTeropuil yuraresien
¥ KOJMYECTBO  BbIJaBaeMblX HM3JaHMid  Ha  aboHemenTe  ONnpeaessoTes
anbdepeHIMpoBaHHO  KakI0H Oubimorexoil  u $uKcHpyloTcs B npaBuiiax
noab30BaHust OUOTMOTEKOM.

5.3.Jlureparypa [JIsl MCTIONIB30BAHMS HA IPYIHOBBIX 3aiATHAX BbIIACTCS HA
aboHeMeHTe M OGQOPMISIETCSl B PErMCTPALIMOHHOM JKypliaie MOA  PaclUCKy
y4alerocs rpynrbl.

OTBETCTBEHHOCTb 3a JIMTEPATYPY, MOJYUEHHYIO Ha IPYNIOBbIC 3aHATHA
HeceT MPernoaAaBaTelb COBMECTHO C ACHYPHBIM CTYICHTOM.

JlutepaTypa Ui HMCIONB30BAHMS HA  MHIAMBHAYAILHBIX  3AHATHAX
BbIZAETCSl CTY/EHTaM IO/l PACIIUCKY B KHHKHOM dopmyisipe. Tpu BO3BpaLLCHUH
KHWI 3aMUCh BbIJI@4M M PACIMCKa B [OJYUCHUH [TOIaarTest.

5.4. Kak npaBuiio, He MOJJIGKHUT Bbljlaue Ha JoM Hocle JIHAH WK
e IMHCTBEHHBII YK3EMILISIp W3AaHMsl, XpaHsiierocs B Goric OHOIHOTERHM.

5.5.11pu otcyrerBun B onne OudiMoTeKH HEOOXO,1HMbLIX KHUT, JAPYrux
MPOM3BEACHUH TeUaTh YMTATEIH MOIYT 3aKasarbh MxX 10 vekOUOIMoTEeHHOMY
aDOHEMEHTY.

5.6. Yurareny MOIYT MPOAJIUTL CPOK MOJbL30BaHMs B3ATbIX HA JIOM KHHL,
[PYrUX NpOM3BE[eHHIl NeuaTd, eClu Ha HUX HET CHpoca cO CTOPOHBL JIpYIrHX

yuTaTesen.

6. Iopsi/10K NOJIBL30BAHMSL YHTAMLHBIN 310N
6.1. Bbliaya KHUT B YHTATLHOM 3a1¢ [TPOH’ mo'm% g 110 mmmy CTY/ICHTA,
a YUTATENAM-CIIELUATIUCTAM - 10 JIOKYMEHTY, YJIOCTOBEPSIONIEMY UX JIMYHOCTD, U
oopMIISETCs! MO/ PACTIUCKY B KHHIKHOM (opmMyisape.

6.2. UMCIO KHMI, IIPOM3BE/IEHUH MEUaTH W HHBLIX MaTCPHAIOB, BbI/1IABACMbIX

B UMTAJAbHBIX 3aiax, Kak [paBwio, He orpanuuupacics. llpun  Hann4aun
eMHOBPEMEHHOTO TMOBBIILIEHHOrO CIpoca  YMCIO  BhIIABACMBIX  SK3EMILISPOB
MOKET OBbITh OrPaHUYEHO (MO PELICHUIO 3aBCAYIOLICTO OUOIIMOTEKOR).

6.3. DHUMKIONEUH, CIPABOUHbIE W3AaHMs, PEAKNC 11 [EHHbIC KHWUIH, &
TaKKe M3aHud, nojiydeHtslie 10 MbA, BbIAQIOTCA TOIBLKO B 4 TAILHOM 3a71C.

6.4. BBIHOCHTH JIHTEpATYpy M3 HMTAILHOIO 3aia sanpeiieHo. B ciyvae
HapyLIEHUs! STOroO NpaBujia YUTaTe/ i MOTYyT ObITh JIMIIEHB! TIPABA M0JIL30BAHUS Ha
CPOK, OrpejiesieHHblil OUOIMOTeKOM.



6.5. O6cnyxuBanue vurareneid B Qpunuanax, rnepeiBHixHbIX oubnuoTekax,
EKTax BbIJAUYM MPOM3BOJUTCA cornacHo IlpaBuiam noiab3oBaHus oubamoTexkon

Ma B COOTBETCTBHMH ¢ nyHKTamu 4.1 - 6.4.

6.6. KHUIM U3 [YHKTOB BbLAauu Mpu ydeOHbIX KaOWHerax u n1adopaTopusx
B oraenbHbIX Clydasx J0MycKaercs

#a J0M YMTaTeNlsM HE  BBIAAIOTCH.
mcnonab30BaHue (GOH/1A MYHKTA BbLAAUH JIMTEPATYPbl B HUTATLHOM 3dJ1C.




